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JOB SUCCESS

Job success is a very important factor in how you
proceed along your career path and will impact your
ability to move upward on the ladder of success.

This lesson will give you tips and help you understand
how to help yourself.
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TIPS FOR JOB SUCCESS
The following are ten tips for achieving job success:

. Start right
. Hit the road running
. Show a good attitude
. Be dependable, punctual and industrious
. Take time to adjust
. Think like an entrepreneur
. Be alert to company politics
. Prioritize
Accept criticism with grace
10. Find a mentor.
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1. START RIGHT

Whether it's your first job or your fifth, getting a strong start is very important. You will have a hard time
overcoming any poor first impressions people form about you.
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Try these tips for getting started:

« Aways clock-in on time or early.

Stick with the winners. Notice which co-workers take the lead and study what makes them
successful.

Be friendly and pleasant to all

Reveal your personality, likes and dislikes, a little at a time as you adapt to the new environment.

Cultivate new habits and reinforce your best characteristics.
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JOB SUCCESS PRACTICE

Select "True" if the statement shown is true, or "False” if the
statement is false.

Not asking for help in a new
position shows confidence.

O True
O False
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JOB SUCCESS PRACTICE
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JOB SUCCESS PRACTICE
Select "True" if the statement shown is true, or "False" if the Not asking for help in anew
position shows confidence.

statement is false.

© True
O False

Sorry, the correct answer i olse.
Asking for help actually shows a good
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PROFESSIONAL DEVELOPMENT

Imagine that you have been on the job for two weeks. The
first week you trained on expensive equipment under
supervision. There were detailed written instructions about
operating the equipment, but you did not read all the
instructions. You assumed everything would go fine when
You were on your own because you have some previous
experience that will help.

The second week, you encounter machine operating
problems and don't know what to do, so you experiment
with fixing the problem, which turs out to be an expensive
mistake. The supervisor asks you to describe the proper
procedure for correcting the problem, and you are not
prepared to answer. The foreman is upset and criticizes how
you handled the matter.
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Type your response below. Click "Print" if you
want to keep a copy.
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JOB SUCCESS SUMMARY

When you begin a new job, follow these tips so you will start off on the right
foot! New employees are generally evaluated during the first 90 days to ensure
a good fit for the company.

Here is a summary of the tips for job success:

. Start right
. Hit the road running
. Show a good attitude
. Be dependable, punctual and industrious
. Take time to adjust
. Think like an entrepreneur
. Be alert to company politics
. Prioritize
Accept criticism with grace
10. Find a mentor.
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JobReady Career Skills


Certificate of Completion





Sarah Kelley





Has completed the following





Workplace Effectiveness – Teamwork





Topics:


Reasons Companies Use Teams – Score 91%


Receiving Criticism – Score 82%


Problems that Affect Teams – Score 77%





JobReady Career Skills is a colorful, motivating, interactive CD that covers work habits, communication skills, workplace effectiveness, business etiquette and the job search. See the following pages for screen prints.





Each of the 200 interactive lessons is formatted in an easy-to-understand three-part structure: Overview, Learning and Practice. The Overview presents the main idea of the topic lesson and lists 10 tips for using the skill at work. Each tip is explained in more detail in the Learning section of the lesson. Finally, the Practice section provides an opportunity to answer True/False questions on the topic and respond to an activity question. Screen shots from one JobReady Career Skills lesson are included in this packet so that you can see the interactive nature of this exciting product.





After completing a lesson, students will return to the Topic Menu. JobReady will have placed a check mark next to the completed lesson. Also, a Print Certificate button appears on the page. The Certificate shows the student’s score for each topic. Grades are assigned based on the users’ first response to the question. The questions include constructive feedback, so that students can learn from incorrect responses, and then select the correct response.





The JobReady Career Skills™ narrated, interactive CD is available for a one-time purchase price of $1295. The site license entitles one school building to perpetual use of the program for all teacher and students. Please contact us for additional information.





Sincerely,


Your friends at Career Solutions Publishing








Your Friends at Career Solutions Publishing Group

















For more information about JobReady and CSP, visit us on the web at www.careersolutionspublishing.com or call us at 888-299-2784
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